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	Activity
	Utilization
	Approximate Deadline

	Submission of this Form
	This form is used to document mitigating activities associated with a Non-Compliance, including activities taken or planned to correct the Non-Compliance and prevent recurrence. A separate form must be completed for each Non‑Compliance.

Mitigating activities may be initially provided through the submission of a Self-Report. This form should be used to supplement, update, or provide mitigating activities where they were not previously submitted, including in connection with a compliance engagement or other follow-up activities.
A formal Mitigation Plan is not required unless specifically requested by the Régie or NPCC.

	Varies
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	Submission Date:
	

	Registered Entity:
	

	Régie Identification Number (NIR):
	

	Information of the person NPCC should contact regarding this mitigation:
	

	Email: 
	

	Phone:
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	Standard associated with possible Non-Compliance:
	

	Requirement and/or part associated with the possible Non-Compliance:
	

	Non-Compliance ID:
	

	Identify the cause(s) of the Non-Compliance:
	

	Provide any additional relevant information regarding the Non-Compliance:
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Provide a description of the mitigating activities undertaken or planned to address the Non-Compliance. Identify the specific tasks and activities that your organization implemented to (1) correct the Non-Compliance and (2) prevent recurrence. This may include activities that have already been completed, are in progress, or are planned. 

· Type of Milestone Task: Choose one of the options to categorize the mitigating activity. 
· Remediating Action: An activity taken to correct non-compliance and return to compliance.
· Preventative Control: An internal control designed to prevent the occurrence or recurrence of non-compliance.
· Detective Control: An internal control designed to identify errors, control failures, or non-compliance.  
· Corrective Control: An internal control designed to address and resolve deficiencies or control failures.
· Name: Provide a short, descriptive name for the mitigating activity.
· Description of activity: Describe the specific task or activity that your organization is proposing to undertake. 
· Planned Completion Date: Provide the expected completion date of the mitigating activity.

		Type of Milestone Task
	Name
	Description of Activity
	Planned Completion Date

	Choose a type (e.g. Remediating Action)	Short Name (e.g. “Removed Access”)	Enter details of the specific activity. (e.g. removed the contractor’s unauthorized electronic access to the old security management software tool) 	Expected completion date
	Choose a type (e.g. Preventative Control Action)	Short Name (e.g. “Training”)	Enter details of the specific activity. (e.g. conducted training on the revised access management program procedure and added this training to the annual training for staff.) 	Expected completion date
	Choose a type (e.g. Remediating Action)	Short Name (e.g. “Battery Maintenance”)	Enter details of the specific activity. (e.g. completed the missed battery maintenance in accordance with table 1-4 of PRC-005-6)	Expected completion date
	Choose a type (e.g. Preventative Control Action)	Short Name (e.g. “Maintenance notifications”)	Enter details of the specific activity. (e.g. updated the tracking software notifications to include management of required maintenance and testing intervals) 	Expected completion date


(Insert more rows above if necessary.)
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Provide documentary evidence supporting the completion of each mitigating activity. Evidence must clearly support all mitigating activities identified in the table “Details of Mitigating Activities.” 

· File Name: Specify the exact file name.  
· Brief Summary: Summarize the file and the relationship to the specific mitigating activity.
· Actual Completion Date: Provide the actual completion date of the mitigating activity supported by the evidence.
· Validates Activity: Identify the mitigating activity referenced in the column “Name” of the “Details of Mitigating Activities” table that the evidence supports. 

		File Name
	Brief Summary
	Actual Completion Date
	Validates Activity

	File Name (e.g. AccessRemove.pdf.)	Summarize the file. (e.g. Log showing removal of the contractor’s unauthorized electronic access to the old security management software tool) 	Actual completion date	Enter Short Name from the Name column of the Details of Mitigating Activities table (e.g. Removed Access)
	File Name (e.g. TrainingPresentation.pptx.)	Summarize the file. (e.g. Training presentation conducted on the revised access management program procedure and added this training to the annual training for staff.) 	Actual completion date	Enter Short Name from the Name column of the Details of Mitigating Activities table (e.g. Training)
	File Name (e.g. Maintenance.pdf.)	Summarize the file.  (e.g. Maintenance tool output displaying the completed missed battery maintenance in accordance with table 1-4 of PRC-005-6)	Actual completion date	Enter Short Name from the Name column of the Details of Mitigating Activities table (e.g. Battery Maintenance)
	File Name (e.g. TrackingNotifications.pdf.)	Summarize the file.  (e.g. Screenshot of the updated tracking software notification rule and the management recipients)	Actual completion date	Enter Short Name from the Name column of the Details of Mitigating Activities table (e.g. Maintenance Notifications)


(Insert more rows above if necessary.)
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